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Welcome to the CompWest Safety Training Center    
 
CompWest Insurance Company understands the importance of controlling work related 
accidents and injuries in providing a safe workplace.  We are excited to provide you, our 
policyholder, with access to high quality safety training programs.    
 
Simple Administration and Use 
 
The CompWest Safety Training Center is easy-to-use for both you and your employees.  
There are no time-consuming service setup, or multiple hoops for your employees to 
jump through to take training. After completion of a simple online registration form, you 
immediately receive access to the training library and can begin employee training 
almost instantly. 
 
The CompWest Safety Training Center includes access to 70 - employee safety training 
courses, including key courses in both English and Spanish.   
 

• Back Safety 
• Bloodborne Pathogens 
• Confined Spaces 
• Electrical Safety 
• Forklift Safety 
• Hazard Communication 

• HazMat Transportation 
• Lockout/Tagout 
• Machine Guarding 
• Respiratory Protection 
• Scaffolding 
• And More  

 
   
You can set up custom libraries containing only appropriate training topics you want 
your employees to take. This feature will allow you to set up different libraries for 
different groups of employees. You will send an e-mail invite to the individuals with the 
same link to each employee directing them to the general library or your custom library.  
 
Once they take the course and pass the test, they simply enter their name and this 
documents completion of the course.  You can log in at any time to run training reports 
and print completion certificates. 
 
That’s it – easy and straightforward – and we think you’ll come to value the simplicity 
and efficiency of the service. 
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You Will Receive Both an On Line Confirmation and Follow Up E Mail 
Confirmation Containing Your Administrator and Employee Links 

 

IMPORTANT: Sample 
Please print this web page, or manually record the following information, and store it in a safe and 
secure location (do not place links/access codes where accessible by the public).  

CompWest Insurance Company provides our clients with access to the CompWest Safety Training Center 
service. This valuable service provides a variety of online training courses, and we're confident that it will 
enhance your employee training program and assist you in meeting the responsibilities imposed by 
federal and state regulations. 

As the training administrator for your firm, please use the following Login Page Link and Access Code for 
the service. After access, you will be able to (1) view an online narrated presentation which provides 
more information on the service, (2) print employee training completion certificates for documentation 
purposes, and (3) run employee training reports. 

Training Administrator Login Page Link: http://compwestcom/tadmin/login.cfm 
Training Administrator Access Code: XXZ55ZZ  (SAMPLE) 

For training purposes, each and all of your employees will use the following Login Page Link and a single 
Employee Access Code to take training courses: 

Employee Login Page Link: http://compwestcom/login.cfm?dp=49 
Employee Access Code:ZZ9OXXX5 (SAMPLE) 

Please remember that you must NOT publish these links and access codes in a publicly accessible 
location.  

Your Service Sponsor: CompWest Insurance Company  

Your Account Information: 

CompWest Safety Training Center Demo  
3 Hutton Centre Dr  
Santa Ana , CA  92707 

Training Administrator Name: John Jones  
Training Administrator Email: JOHN JONES @compwestinsurance.com  
Training Administrator Phone: XXX-YYY-ZZZZ 

  
© Copyright 2008 - 2011 Lezage, LLC · Privacy Notice 

 
Remember Place a Copy of Your Confirmation in A Safe Place 

 
 
 

http://compwest.lezage.com/privacyNotice.cfm�
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Accessing the Training Administrator Login Page 
 
Point at the Training Administrator Login Page Link: http://compwest X/login and hit Control Enter  

Enter the TA Access Code  
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Training Administrator Tools  
 
Before using this service for the first time, access this brief, online, narrated 
presentation for directions and additional information. Revisit the Tutorial 
anytime you have questions or need a refresher session. 
 
Training Administrator Tutorial   

 

 
 

 

http://media.lezage.com/_a16099336/_lezageMarketingTraining/p57014764/�


CompWest Safety Learning Center 
Training Administrator Guide 

5 Version 032511 

 
Sign in as an Employee to see all Available Training Topics  
 

 
 

Shows all 70 Current Training Topics  
 

 
 
 
 
 
 

You will need to specify the course your employee must take  
See Page 13 Sample Employee Notification  
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Creating a Custom Library – Restrict the Course to Your Company Training Needs  

 

 
 
 

 
 

Each Library Creates a Unique Library Access Code –  
Use this Code to log in the Student Training Page  

 
Instructions: All employees using this Custom Library for training must be provided with the following Library Access 
Code. This code replaces the Employee Access Code, which is used to gain access to the full training library. However, 
employees must still enter the Library Access Code on the same Employee Login Page (see your original service 
Registration Confirmation) which is used to access the full training library. 
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Sample Employee Trainings Session  
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Sample Employee Training Session Cont. 
 

 
 

 
 

 

 
 

The Employee Can Log Out or Re Enter the Library Again To Take a Second Course  
If The Employee Does Not Pass the Test They Will Need To Log Out Of the Web Page 

and Return for a New Session  
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Printing Completion Certificates 
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Printing Certificates Cont. 
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Reviewing Training Records  
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Training Administrator Tools  
 
Training Administrator Tutorial   
Before using this service for the first time, and when you have questions after, access this brief, online, narrated 
presentation for directions and additional information.  

 
 

 
 

 
 

http://media.lezage.com/_a16099336/_lezageMarketingTraining/p57014764/�
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Sample Employee Notification  
 
(Example Company) has set up an online series of Safety Training Programs.  Each 
program will take between 30 and 45 minutes.  You will access the training session on 
line by computer. 
 

Please Login to: Insert Employee Login Page Link (http://compwestlezage.com/lo =49) 
 
And enter the “Employee Access Code ZY9OPAV5” – (Access code for the Selected Training Library)   
 
Select (“Topic”)   i.e. Accident Investigation  
 
Start the program and take notes if you like  
 
Take the short Quiz at the end  
 
A Passing Grade of 70% will complete the course  
  

If you do not pass you will have to exit the program and log on again to review 
the course material and retake the test   

 
Enter your name (IMPORTANT: Properly capitalize your first and last name) 
 
Exit the program  

 
 

http://compwestlezage.com/lo =49�
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Group Training Guide for CompWest Online Safety Center 
 
 
The CompWest Online Safety Center can be used for group training as well as for 
training individuals.  The following suggestions are offered to improve the efficiency of 
the training session. 
 
Plan Ahead 
To use the safety center in a group setting, you should have the equipment prepared in 
advance.  Some electronic equipment to consider includes: 
 

● PC or Laptop with an internet Connection.  The programs run directly from the 
internet and a clear connection is essential. 

● Monitor, Projector and Screen or other visual device to view the presentation 
● Speakers to hear the narrative.  The programs have sound and speech.  They 

are designed to be entertaining and informative. 
● Prepare an effective assembly area with good lighting and proper seating 
● Distribute Pencil and Paper for notes 

 
Before the meeting, please prepare as if you are providing a traditional training seminar.  
Some items to have on hand: 
 

● Sign In Sheet-you need to document the attendees. 
● Log In to the system and prepare the presentation. 
● Pencil, Paper and/or other note taking material should be distributed. 
● Print the test, located at the end of the presentation, from the CompWest 

website prior to the class. 
 
Allow approximately 45 minutes for the online course, giving time to assemble, watch 
the presentation, take the test, correct it and discuss any answers. 
 
Have supervisors distribute the tests 

● take the test online with group 
● allow for time to discuss the answers and correct any problems 
● Focus on getting the information correct, check for understanding 

 
Enter the information in the system to print a certificate of completion 

● By department (maintenance, drivers, office) 
● By supervisor (welding supervisor, receiving manager) 

o First Name: Shipping and Receiving  
o Last Name: John Jones  

 
File the Test and Sign in Sheet to completed recordkeeping and documentation 
requirements   



 

 


